
A GUIDE TO  
PRODUCING 
VIDEOS  
REMOTELY.
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INTRODUCTION.
The recent outbreak of Covid-19 has 
forced new pressures on many areas 
of business and has challenged people 
to find new ways of working. 

There has been a major impact on 
the production of new video work at 
a time where there is an increasing 
demand for content, as people try 
to understand the situation and its 
implications, as well as carrying on 
with their normal working lives as 
best they can. 

At Edicis we have always believed that 
the right attitude, understanding of 
available technology and smart ways 
of working can help get things done, 
even in the most challenging  
of circumstances. 

In this document we want to share 
a few different methods to help 
businesses capture and produce 
professional video content when 
working with remote teams or 
working from home. 
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RECOMMENDED 
KIT.
Most computers have built-in webcams and microphones. These will do 
the basics, but ultimately the quality of the video and audio will only be as 
good as the kit you are using. External devices such as external webcams 
and microphones can help improve the quality of video and audio. We 
appreciate there are cost implications with purchasing these, so they may 
not be an option, but if they are our recommended products are here.

You may already have a number of devices external to your computer that 
can help capture video and audio to a good quality. We would be happy to 
have a no-obligation discussion with you about the kit you have available, 
how to set it up, or any additional kit you might be considering.

WEBCAMS
Logitech StreamCam - £139.00

Razer Kiyo - £93.50

Logitech C922 Pro Stream - £74.99

MICROPHONES
FiFine USB Microphone - £35.00

Alvoxcon USB Microphone - £33.00

Yanmai USB Microphone - £35.00
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https://www.amazon.co.uk/dp/B07W4DHS5B
https://www.amazon.co.uk/Microphone-Fifine-Condenser-Recording-Videos-669B/dp/B06XQ39XCY/ref=sr_1_1?keywords=USB+Microphone%2CFifine+Metal+Condenser+Recording+Microphone+for+Laptop+MAC+or+Windows+Cardioid+Studio+Recording+Vocals%2C+Voice+Overs%2CStreaming+Broadcast+and+YouTube+Videos-K669B&qid=1584538854&sr=8-1
https://www.amazon.co.uk/dp/B076QK6489
https://www.amazon.co.uk/Microphone-Alvoxcon-Unidirectional-Condenser-Podcasting/dp/B07C4R2CYN/ref=sr_1_4_sspa?keywords=usb+microphone&qid=1584538867&sr=8-4-spons&psc=1&spLa=ZW5jcnlwdGVkUXVhbGlmaWVyPUExWldSVFpMV1VaS1I2JmVuY3J5cHRlZElkPUEwODQ5MzkyM0hXOUcwMzY1U1dGTSZlbmNyeXB0ZWRBZElkPUEwMTA5Nzg3MjJYSVMyWk5QQ1BVSyZ3aWRnZXROYW1lPXNwX2F0ZiZhY3Rpb249Y2xpY2tSZWRpcmVjdCZkb05vdExvZ0NsaWNrPXRydWU=
https://www.amazon.co.uk/dp/B01L6L52K4
https://www.amazon.co.uk/Microphone-Professional-Condenser-Double-layer-Broadcasting/dp/B07XKXTN95/ref=sxin_5_ac_d_rm?ac_md=0-0-dXNiIG1pY3JvcGhvbmU%3D-ac_d_rm&cv_ct_cx=usb+microphone&keywords=usb+microphone&pd_rd_i=B07XKXTN95&pd_rd_r=28950539-4396-4874-ab0f-64c0fadbe1b2&pd_rd_w=v6VSs&pd_rd_wg=L5lIV&pf_rd_p=121b3348-0e58-4e9d-98fe-f834bdd7238d&pf_rd_r=ABB4BGHBCYNJ5FGB93CB&psc=1&qid=1584538867
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SETTING 
YOURSELF UP.
When filming yourself, you should aim to 
be positioned in the video so roughly the 
centre point of your chest up to the top 
of your head is comfortably inside the 
video frame. Ideally you would record in a 
well-lit room, preferably using natural light 
sources. If possible, you should also try to 
record in a relatively quiet space so we can 
clearly hear everything you are saying.

Position yourself in the centre of the  
frame, and speak directly into the camera 
when talking. 

If using external devices, place the webcam 
on top of your screen, and the microphone 
as close to you as possible without being in 
the frame of the video.

Position your chest to 
the top of your head 
comfortably inside the 
video frame

Speak directly 
into the camera. 

Record yourself in 
a relatively quiet 
space to ensure 
we do not pick up 
background noise.

Try to use natural 
light sources 
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CONDUCTING INTERVIEWS 
REMOTELY.
Whether speaking to team members in the 
same country who are working from home, or 
speaking to people in different countries we 
can help capture and edit that conversation 
into a professional quality video for quick 
distribution. We can help with live-broadcast 
options if required, however many people’s 
home wi-fi isn’t strong or stable enough to 
handle this. For this reason we suggest pre-
recording the interviews, editing them and 
publishing them quickly so they still appear 
timely and relevant.

If this is something you are interested in, 
we can provide you and those you wish to 
include with a link which will allow you to 
video conference one another.

A director from Edicis will join the call 
remotely, to check audio and picture quality 
before and throughout the recording, 
they will also ensure everything is being 
captured correctly. The director will mute 
their microphone once recording has 
begun, and won’t rejoin until the interview 
has concluded. 

The interview will be recorded in the cloud, 
meaning we can give our editors instant 
access to the footage, and get the edited 
video back to you quickly.

EDICIS CAN
• Manage logistics to arrange 

the interview

• Provide a remote director 
to monitor the recording

• Cloud capture the 
recording of the interview

• Add any required branding 
and title cards

• Quickly edit the video for 
fast distribution
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CAPTURING USER-
GENERATED CONTENT.
With large numbers of people working 
from home, videos produced using 
user–generated content are a good 
option to capture and share thoughts, 
tips and opinions from either 
employees or customers. 

People have a wide range of personal 
and work-supplied devices that could 
be used to capture content. In the 
pages that follow we have given some 
guidance on how to record yourself 
regardless of the device that you  
have available. 

Edicis can provide either an email 
address or cloud storage solution for 
people to send their recorded videos 
to, where our editors will have instant 
access to the files and can begin 
compiling the edit as soon as footage 
starts coming in. 

EDICIS CAN
• Provide guidance/

recommendations for helping 
people to record themselves

• Provide cloud storage space for 
people to upload their recorded 
files to OR an email address 
they can send their files to

• Add any required branding and 
title cards

• Quickly edit the video for fast 
distribution
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CAPTURING USER-
GENERATED CONTENT.
RECORDING YOURSELF ON A PC

1. Open the ‘Camera’ app. The easiest way to do 

that is to use the search bar at the bottom left 

hand side of the screen. 

2. You may need to give the app permission to 

access your webcam and microphone if this is 

the first time you are using the app.

3. When the app is ready to go, your camera will 

engage, and you’ll see a live video of yourself. 

The app is not recording at this point, but you 

can check the camera is working, that you’re 

positioned in the screen correctly, and that you 

have enough light. 

Recommended app:

Camera
Comes pre-installed on most Windows computers

4. Once you are ready to begin recording click 

the video icon on the right-hand side. Click the 

video icon once to select video mode, and then 

again to start recording. Once you have started 

recording you will notice the video icon changes 

to a stop icon.

5. Once you have finished recording click the stop 

icon.

6. Your files will save to the Camera Roll. You can 

open your Camera Roll to check your footage by 

clicking the small thumbnail image in the bottom 

right corner of your screen.
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CAPTURING USER-
GENERATED CONTENT.
RECORDING YOURSELF ON A MAC

1. Open Launchpad and search ‘Quicktime Player’ 

to find the app. 

2. Click on the icon to start.

3. Click ‘File’ in the navigation menu at the top of 

the screen and select ‘New Movie Recording’.

4. When the app is ready to go, your camera will 

engage, and you’ll see a live video of yourself. The 

app is not recording at this point, but you can 

check the camera is working properly, that you’re 

positioned in the screen correctly, and that you 

have enough light. 

5. If you are using an external webcam or 

microphone, you can select them from the 

drop-down menu next to the red circle ‘record’ 

button. If you have no external recording devices 

plugged in, the software will default to the 

internal mic and webcam. 

Recommended app:

QuickTime 
Comes pre-installed on your Mac

6. When you are ready to start, click the red circle 

‘record’ button. Once you have started recording 

you will notice the record button changes to a 

‘stop’ button.

7. When you have finished recording click the ‘stop’ 

button.

8. The video will appear in a separate window, and 

you can click play to review your recording.

9. To save the video click ‘File’ in the navigation 

menu at the top of the screen and select ‘Save’. 

Give the video the title you would like to save it 

as and select the location you would like to save 

the video to.
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CAPTURING USER-
GENERATED CONTENT.
RECORDING YOURSELF ON A TABLET / SMARTPHONE

1. Open the dedicated camera app on your device, 

and make sure the video option is selected.

2. When the app is ready to go, your camera will 

engage, and you’ll see a live video of yourself. The 

app is not recording at this point, but you can 

check the camera is working properly, that you’re 

positioned in the screen correctly, and that you 

have enough light. 

3. Press the record button when you are ready 

to begin, and the stop button when you have 

finished.

Recommended app:

Camera 
Comes pre-installed onto your device

4. When you have finished recording the video will 

automatically save to the ‘Photos’ app on your 

device.

5. From the ‘Photos’ app you can review the 

video, and share it by tapping the share icon 

and selecting the channel you wish to share it 

through (e.g. email).
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PRODUCING 
ANIMATIONS.
Our workflow for producing animations 
has been unaffected by the need to work 
from home. 

We are still able to design, script, 
animate and record voiceovers remotely 
to produce animated videos for 
everything from short social media clips 
to product or explainer-style videos.

We will help guide you through the full 
production process, share all relevant 
files in a cloud-based storage system for 
remote access by your team, and can 
arrange regular video calls to keep you 
updated with the process. 

EDICIS CAN
• Script and storyboard 

the video

• Design the animation 
files for approval

• Produce all animations 
remotely

• Record voiceovers using 
our large network of 
voiceover artists who 
have home studios
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POST- 
PRODUCTION
Whatever type of video you are producing, all 
of our post-production teams are set up to 
work remotely. 

We will grant you access to our cloud storage 
platform, allowing you to upload any content 
you have captured or previous videos you 
wish to repurpose. Our post-production team 
also has access to the platform, so will be 
able to download your files and begin work 
right away.

We will share private review links of the 
video with you as we produce new cuts, 
allowing you to watch the cuts and share your 
feedback remotely throughout the process. 
Once we have final sign-off we will share the 
final with you to your required specifications.

EDICIS CAN REMOTELY
• Edit

• Colour grade

• Create sound design 

• Audio mix
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• Produce music compositions

• Produce visual effect (VFX)

• Create motion graphics

• Record voiceovers
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SUMMARY.
Thank you for reading our guide to 
remote video production. 

There are still a large number of 
options to create and distribute 
video content even without being 
able to arrange shoots that require 
large teams to come together in a 
physical location. 

If you have any questions about 
anything in this document or any 
other aspects of video production 
please don’t hesitate to reach out.

Edicis are a creative video agency, producing film, digital 
and social content for brands.

Using our international network of strategists, producers 
and content creators we produce clever content, driven 
by insight and expertise.

A SEQUENTIAL JOURNEY.

CINEMATIC STORYTELLING THAT ANSWERS AUDIENCE 
NEEDS AND DELIVERS ON BRAND OBJECTIVES.

joehiggins@edicis.com 

CAMPAIGN  
PLANNING CREATIVE 

DEVELOPMENT PRODUCTION 
& POST-
PRODUCTION

mailto:joehiggins@edicis.com


OUR CLIENTS.


